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NOTICE OF BOARD OF DIRECTORS 

COMMITTEE MEETING 
 

Committee:  Finance Committee (McGreehan/Rodowick)  
 
Date:   Tuesday, September 3, 2024 
 
Time:   2:00 PM 
 
Location:  Terry Ashe Recreation Center, Room A 
 

 
Notice:  
 
The public may submit comments prior to the meeting via email to bodclerk@prpd.com before 1:00 p.m. on the day of the meeting 
and they will be read into the record. 
 

*********************** 
AGENDA: 
The Committee will meet to: 

1. Review PATCH Funding Proposal  
2. Review County Check Request   
 

https://paradiseprpd.sharepoint.com/sites/BODMeeting/Shared 
Documents/_Committee.Finance/2024/FC_24.0903/FC_24.0903.Agenda.docx 

Agenda Prepared: 8/26/2024 
Agenda Posted:8/26/2024 
Prior to: 5:00 PM 

mailto:info@ParadisePRPD.com
http://www.paradiseprpd.com/
mailto:bodclerk@prpd.com


 

PRPD Staff Report Page 1 of 1 August 2024 

Staff Report September 3, 2024  

 

DATE: 8/26/2024 

TO: Finance Committee 

FROM:  Sarah Hoffman, Board Clerk 

SUBJECT: PATCH Funding Proposal 

Report in Brief 
PATCH is looking for funding to help fund a Community Needs and Market Opportunities Assessment  
for a Collaborative Arts and Cultural Center in downtown Paradise. PATCH will be presenting a proposal to the Finance 
Committee in hopes of taking the proposal to the full Board. 
 

Recommendation: Give direction to staff.  

Attachments:  
A. MOU between PATCH and PRPD 

 
https://paradiseprpd.sharepoint.com/sites/BODMeeting/Shared 
Documents/_Committee.Finance/2024/FC_24.0903/BOD.PATCH.Funding.Report.24.0826.docx 
8/26/2024 











County Check Requests 

Check Photo Request 

To request a copy of a cashed check you will need to make a request to the County Treasury. 

Open the “Copy of check photo request form Special Districts” in Excel. Fill in the “Date” and 
“Requested by”. 

 

Next fill in the check number. The first four numbers will always be 2510. The “Paid Date” is the date 
on the check. Enter the amount of the check in the “Amount” box. You can request more than one 
copy at a time. 

 

When you have finished filling out the form, save the file under Check Photocopy X/X/XX (Date). 
Then email the file to TR@buttecounty.net. They will email you back a copy of the check or tell you 
the check has not been cashed yet. 

You have completed Check Photo Request. 

 

 



Stop Payment on Checks 

Voiding Checks 

To void a check, you must have possession of the check and it must have been submitted in 
Positive Pay. Open Void Check Certification Form.pdf.  

 

Fill in the “Date” with today’s date. “Requested By” your name. “Payee(s)” is the name on the check. 
“Check Number(s)” should be the last six numbers on the check. “Check Amount(s)” is the amount 
of the check. Give a brief description why you want to void the check(s) in the “Reason for Void(s)”.  

 

 



You can list multiple checks on one form by separating the names, check numbers, check 
amounts, and reasons with a comma. 

 

Type in your name and title on the “Print Name” and “Title” lines. Print the form and sign it on the 
“Signature” line. 

Once the form is completed and signed. Scan it and the check(s) you are voiding. You need to email 
the everything to the Butte County Auditor’s office at AUD-SpecialDistricts@buttecounty.net. Once 
you are notified that the checks have been cancelled, you can reissue the checks if needed. 

You have completed Voiding Checks. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Lost or Damaged Check 

For checks that were lost, stolen, or damaged you will need to open the Declaration of Lost or 
Destroyed Check.pdf file. 

 

You will fill in the top portion of this form. The 10-digit check number, “Date” is the date on the 
check, amount of the check, and to whom the check is written to. 

 



The remainder of the form should be filled out by the declarant (person in which the check was 
written). Check one of the boxes to indicate what happened to the check. “Declarant” is the 
person’s name. Their address and phone number are needed. They must sign on the “Signature” 
line. 

 

Once the form is completed, you will need to scan it and email it to the Butte County Auditor’s 
office at AUD-SpecialDistricts@buttecounty.net. Once you are notified that the check has been 
cancelled, you can reissue the check. 

You have completed Lost or Damaged Checks. 
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